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Understanding the Registry
Creating and Editing MMTC Users

This guide shows Executive MMTC Managers and MMTC Managers how to create or edit MMTC users for their
organization.

CREATING AN MMTC USErR

Step 1: Click “Users” to be navigated to the User Roster Dashboard.
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Click “Users”

Step 2: Click “New User.”
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Step 3: Input all user information in the appropriate fields. All fields are required except for Street Address 2. Please
note, the address information being requested is for the MMTC, not the user’s home address.
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Step 4: Sign the application and click “Save.”
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**The rest of this page is intentionally left blank.

Please continue to next page for user editing instructions**




EDITING AN MMTC USErR

Step 1: Click “Users” to be navigated to the User Roster Dashboard.
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Click “Users”

Step 2: Search for the MMTC user you wish to edit using the filters.
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Click “Edit”

Step 4: Edit any of the data fields and click “Save.”
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